READY TO RECORD?
TIPS ABOUT SCRIPTS

P WORKFORCE PERFORMANCE AND
DEeveELOPMENT TIPS

By Abigail Mirarchi, Accelerated Instructional Media, Inc.

Have you ever: listened to the audio in an elearning
and quickly opted to mute the sound and read the
closed-captions? Listened to a prerecorded technical
video, lecture, or message from leadership and either fast-forwarded
areas, wished you could get that time back in your life or both?
While there are countless reasons why it may have been not very
good, I'm going to focus this month’s tip about preparing for audio
voice-overs. Save time and money by resolving outstanding items

before the handoff to professional or in-house voice talent.

Scriptwriters/Voice Talent can be one or
more of the following: subject matter
experts, instructional designers, technical
writers, editors, contributors, leaders,
professors/ managers, etc. * Remove tracked Changes and develop—
ment notes. Provide a clean document
with the script only. Avoid submitting a
script document to the voice talent that
contains tracked changes/development
notes, etc.

document. If sending the script to a pro-
fessional voice-over (VO) artist, use the
Comments/Notes feature to direct the
VO artist about a specific tone, speed, etc.

Here are a few tips to consider:
* Write for the intended audience
* Read the final script draft out loud
* Avoid development/stakeholder com-

ments in the final script body of the (Continued on page 26)

lage: Ioglc

WHERE TECHNOLOGY MAKES SENSE.

Sticks & Stones Hardscaping & Masonry LLC

Masonry Services for Home or Business

Patios * Accent Walls « Flagstone « Stone Veneer
Brick « Block « Chimney Repointing

Full design and installation services
to create your dream outdoor room,
from pavers to flagstone and more.

Stone is not just for the exterior
anymore. Contact us today and

find out how we can bring a touch

of warmth into your home with stone.
Whatever you can dream of, we can
do it.

Robert Palko + 484.942.3166

sticksandstoneshardscape@gmail.com

(8 DATA SECURITY &

: e ALL DATA IS PROTECTED WITH MULTIPLE LAYERS
OF SECURITY. YOUR DATA IS ONLY AVAILABLE TO YOU.

Ip DATA LOSS PREVENTION =

| * PROHIBIT YOUR USERS FROM COPYING FILES, TAKING
E SCREENSHOTS, OR EVEN PICTURES WITH THEIR PHONES.
|

(\7/ DATA COMPLIANCE AND SECURE DATA TRANSFER&

» SECURE THE WAY DATA IS TRANSFERRED TO AND FROM YOUR COMPANY.

- _—

(4> CLOUD BACKUPS &

o DATA CAN BE BACKED UP AS OFTEN AS
NEEDED AND BE RETRIEVED AT ANY TIME.

SECURE DATA
COLLABORATION

* SHARE DATA WITHOUT LEAVING
COMPANY SYSTEMS.

&8
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ALL OF THESE FEATURES OFFERED THROUGH 0

CALL OR NAVIGATE TO WWW.NUAGELOGIC.COM/CLOUDCONNECT FOR MORE INFORMATION

=5 SCALABLE STORAGE @

e NO MORE WORRYING ABOUT RUNNING OUT OF SPACE.

- COMMON BENEFITS OF CLOUD
® REDUCED COST: REDUCE OPERATIONAL COST WITH
DESKTOP PROCUREMENT & LIFECYCLE MANAGEMENT

® BOOST PRODUCTIVITY: EMPLOYEES CAN SECURELY ACCESS
COMPANY RESOURCES FROM ANYWHERE ON ANY DEVICE AT
ANY TIME.

| @ QUICK NEW HIRE SETUP: PROVISION VIRTUAL DESKTOPS IN
MINUTES FOR NEW HIRES, TEMP WORKERS, OR CONTRACTORS.

484.558.0038
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Customized Learning & Organizational Development Solutions

PERFORMANCE CONSULTING
We assess, identify and help prioritize what you want and
what your audience needs that will increase measurable
performance outcomes today and beyond

INSTRUCTIONAL CONTENT DESIGN
Ta ke th e We competently provide the appropriate message,
content, and reinforcements with digestible, relatable

g uesswo rk actions to increase positive awareness and performance

out of the CUSTOM ONLINE LEARNING DEVELOPMENT
We excel in engaging audiences with self-paced, blended,
futu re social, hybrid and JIT learning materials that align best

with your culture, employees and their learning styles

regardless of where GLOBAL TRAINING DEPLOYMENT
your talent and clients We help evaluate a build-it, buy-it, or subscribe-to-it
are in the world strategy that best fits for your budget and learner's needs

for sustainable growth and developmental opportunities
GRAPHICS & MULTIMEDIA

We have 25+ years of experience. Our vibrant graphics,

illustrations, and mini-videos are in published books,

printed materials, online interactive eLearnings,

presentations, sales, marketing, and advertising materials

LEARNING WITH AIM SMARTER ONLINE
We take the guesswork out of searching for relevant,
meaningful, quality live developmental opportunities.
Adivision of AIM, all our course offerings foster and

Y embed core soft skills and competencies for an engaging,
arsities experiential, confidence-building experience

Your Hometown Station... | | ...
We’re Home For You!

AlM2train.com Al M m%%ERbEgﬁTCESAL
N O W OF F ERIN G: (610) 730 - 7681 MEDIA, INC.

LEESPORT, PA WORKFORCE PERFORMANCE CONSULTING

e Streaming on Three Channels. 247

WOoRKFORCE PERFORMANCE AND DEVELOPMENT TIPS

® Unbeatable Pricing for Commercial (Contimed fiom prge 25)
. .. * Describe Symbols. If you have sym- Plan ahead — so your message actu-
P T Oductlons and Alrtlme bols in the presentation, use a descrip-  ally reaches your audience. Need help
tive word(s):i.e,, “ellipsis,” “three-dots,”  writing scripts or when you are in the
. . “thumbs-up,” “smiley emoticon” need of professional voice-over talent —
e Webisode Productions  Caution when using Acronyms/ giveusacall

Abbreviations. Unless the audience/ Abigail Mirarchi is the owner of Accelerated

culture is 100 percent familiar with the  Instructional Media, Inc, a workforce perform-
® I ntef' net P lacemnt term or the acronym is addressed — #7c¢ & development consulting company in
Leesport, PA. For more information, call

earlier, the best practice is towrite the /2 o010 o AIMDtrain.com, HR,

. full word.
® Lz ve Remote B roadca St S at The U ° ) ' ' ' T&.D, and L&D leqders are encouraged to book
* Use One Voice. Passive voice or using  a virtual consultation.
Locatlon Of lfour C hoice multiple voices in the same script can

confuse the listener and date the content.
Consider using active voice throughout.

e Local Sports Advertising Packages AN BusinessAdvisor

ABC folder. (passive voice) Promote your business in the
e The ABC folder contains the new Route 422 Business Advisor!

. e . files. (active voice) Call ( 6 10) 323-6253
Powered By: I I I v In-house/non-professional voice talent: S
e ls ISInn ) ® Read the script several times before B s

recording.
* Getexcited, stand while speaking, and

sip a cup of water often.
e E e SMILE - You can hear the difference
smiling has on the final product.

LU G QBT R Ry AR - Record thesciptseveral s before

capturing the final recording.
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